
Business Card Order Form
Please fill out this PDF Form and email it to:
pservices@sccoe.org 
(DO NOT PRINT AND/OR SCAN THIS FORM)
Santa Clara County Office of Education 
Print Services Department
1290 Ridder Park Drive MC 215A
San Jose, CA 95131-2304
(408) 453-6705

Ordered Requested By: 
Name: 	 _________________________________	 Deliver to: 	 ______________________________ 

Key code required: ______________________________ 	

Quantity: 	  150 Cards $12	  300 Cards $15	  500 Cards $19	  1000 Cards $26 

Name Plate: 	  $0.65 

 

sccoe.org

Name 
Title
Department

1290 Ridder Park Drive, MC xxx
San Jose, CA 95131-2304
Office (408) 453-xxxx
xxx@sccoe.org

Information to be printed on card:

Name: 	 _____________________________________________________________________________

Title: 	 _____________________________________________________________________________

Department: 	 _____________________________________________________________________________

Address	 ________________________________________________	 Mail Code __________________

City: 	 ___________________________  State: 	 ________________ 	 Zip: ____________________

Phone: 	 _________________________________________ Extension____________________________

Fax	 _____________________________________________________________________________

Email: 	 _____________________________________________________________________________   

Pronouns or Cell:                                    or _______________________________________________________
		

Notes: 
Changes to the business card layout is not permitted. Reference Page 2
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