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Before you can start inputting attendance, you will need to designate a folder to save the attendance files.

The SocPlus Attendance Program will automatically show a directory for you to choose from.

In this example, the folder created is MHU Attendance.

Highlight your designated folder and click 
OK
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SocPlus will open the attendance files to this screen.
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The green bar under the hours/minutes indicate the student is enrolled.
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Quick Search enables you to type in the first letter of a last name and go directly to that portion of the roster
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Maneuver between teacher's attendance weeks using the drop down box

DPatlan
Line

DPatlan
Text Box
Maneuver between sections using the drop down box
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Absences are denoted by clicking
U, UC or 0
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Drop a student by using the drop down box and pick a reason that applies
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The remainder of the students possible attendance hours will be zeroed out.

The line under hours/minutes is now red to denote the student is not enrolled
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SocPlus now allows changes to be made using the attendance screen

Click on Students and choose change selected student information

Add new students using the student option and choosing  - add students
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Hours can be changed by clicking on the wrench tool

Please note this will change all student hours for that particular day
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SocPlus will show the hours earned for a specific week of the section currently being worked on - click Show Hours
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Print Rosters by clicking on Print Roster - from this point you can choose which weeks you want to print
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