Getting Started with SOCRATESPIlus Class Attendance  Screen

Choose Directory @ Before you can start inputting attendance, you

will need to designate a folder to save the
attendance files.

Folders:

1) drivers automatically show a directory for you to
IC5) FLASH choose from.
Ia GradeCallectionScreen .
D isee In this example, the folder created is MHU
(2 KPS Attendance.
(@ }rHU Attendance 3
< Ed

Highlight your designated folder and click
OK

Falder: | MHU Attendance |

[ Make Mews Folder ] I (4 l [ Cancel ]

SocPlus will open the attendance files to

& SOCRATES Plus - Class Attendance Screen

Students  Info  Exit

Wieek Of Teacher

Folder: |C:\MHU Attendance | File: |07/02/2007 LARRUS, ERIN V|
Section: |SDD4 - Agricultural Landscape Desian V|
Type Period Meeting DaysiTimes Site: Marme Room Start Date Stop Date
[Reg | 0 | | Live Oak High | 0710172007 [ 081172007

Class Roster
Student Name Stu ID |Grade|Entry Date |District of Residence |Home High School
ADAMO, DAMIEL S 27 11 |07/01£2007 [Morgan Hill Unified Live Oak High

BRISEMDINE, JESSICA 000523 07/01/2007 Morgan Hill Unified Live Oak High (408)778-1082
BRISEMDIME, SAMDRA 000529 AD |07/01,/2007 Margan Hill Unified (408)778-1082
BUSTILLOS, COURTNEY 0005300 12 |07/01,/2007 Margan Hill Unified Live Oak High (408)686-1307
BUTTE, ABRAHAM 000531 11 |07/01,/2007 Margan Hill Unified Live Oak High (408)782-5030
CARAPINHA, CHRISTINA 000532 AD |07/01,/2007 Margan Hill Unified {405)507-05E6 | »
Student: ADAMO, DANIEL S e The green bar under
[ Enrolled } .
Monday Tuesday Wednesday  Thursday Friday Saturday Sunday - the hourS/mlnuteS
070272007 070372007 07/04/2007 07082007 07 /062007 0707 22007 07/08/2007 . - .
-00 00 N/A 00 00 00 00 indicate the student is
Hrs  Min Hrs  Min Hrz Min Hrs  Min Hrs  Min Hrs  Min Hrs  Min
[ Tois] [ fwil L@ [ o [we [ [wg [ [we enrolled.
L 1 L 1 L 1 L 1 L 1 L 1 L 1
() Presert () Presert Present () Presert () Presert () Presert O Presert N
Qu Quc Co | Qu Quc Co U w0 QUQuUeCo QUQOQuUcCo QuQucCo | Qu Quc o
Crrop Crrop Drop Drop Drop Drop Crrop
5 5 | 5| 5| 5| 5

Add Students 4] 4 E] @ Quick%lj

Quick Search enables you to type in
the first letter of a last name and go
directly to that portion of the roster
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Getting Started with SOCRATES Plus Class Attendance Screen
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Before you can start inputting attendance, you will need to designate a folder to save the attendance files.

The SocPlus Attendance Program will automatically show a directory for you to choose from.

In this example, the folder created is MHU Attendance.

Highlight your designated folder and click 
OK
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SocPlus will open the attendance files to this screen.
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The green bar under the hours/minutes indicate the student is enrolled.
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Quick Search enables you to type in the first letter of a last name and go directly to that portion of the roster
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Maneuver between teacher's
attendance weeks using the

& SOCRATES Plus - Class Attendance Screen

_ drop down box
Studerts  Info  Exic
Wieek Of Teacher
Folder: |C:\MHU Attendance | File: D?szDD? LARRUS, ERIMN V‘é

ARRUS, ERIN

Section: Dmerzm? LARRUS, ERIN

_ _ _ _ O7/1B/2007  LARRUS, ERIM

’l‘ﬂ*LIMIM@"S’“’”ES Site tlame__ 07/23/2007 LARRUS, ERIN

Reg | O |Live Oak High 07/30/2007 LARRUS, ERIN
O07/2/2007 STEBMER, SCOTT
Stu ID |Grade|Entry Date |Distric{07/09/2007  STEBMNER, SCOTT

2007 | 07162007 STEBNER SCOTI' b
2007 | W orgarsimne e o -

Class Roster
Student Name

EIRISENDINE JESSICA DDDSEB 1107012007  Margan Hill Unified Live Oak ngh (408??8 1082 -
BRISEMDIME, SANMDRA 000529 AD  07/01/2007 Morgan Hill Unified (408)778-1082
BUSTILLOS, COURTHEY 000530 12 07/01/2007 Morgan Hill Unified Live Oak High (408)B86-1307
BUTTE, ABRAHAM 000531 11 07/01/2007 Morgan Hill Unified Live Oak High (408)752-5030
CARAPIMNHA, CHRISTINA 000532 AD 07/01/2007 Morgan Hill Unified (408)607 0666 |«
Student: ADAMO, DANIEL S
Monday Tuesday Wednesday Thursday Friday Saturday Sunday -
07 02/2007 07032007 070452007 07 /052007 07 0B/2007 070772007 07 082007
:00 :00 N/A :00 :00 :00 :00
Hrs Min Hrs Min Hrs Min Hrs Min Hrs Min Hrs Min Hrs Min
| w00 5 | w0 3 | s ooz | 00 s | w0 3 |:00 >
[ ] ] [ ] [ | ] [ ] [ ]
() Present () Present Present () Present () Preszent () Present () Present
QuQue o QuQucOo U uw o QuQudo QuQueCo QuOucOo Qu OucOo
Drap Dty Driga Drog Drig Drigy Do
v v | | v v v/

Add Students 4] 4 [I] @ Quick Search: D

e /<" Detween

T T sections using the drop
Wyieek Of Teacher dOWﬂ bOX
Folder: |C:\MHU Attendance | File: |D?’I1 B/2007 STEBMER, SCOTT T
Section: | 3004 - Agricultural Landscape Design N

. T 3004 - Agricultural Landscape Design
Reg | 1] | |Live Oak High D?fD1QDD? DBIHQDD?

Class Roster
Student Name Stu ID Grade | Entry Date |District of Residence |[Home ngh School

| DAMIEL S 000527 | 11 |07/01/2007 [Morgan Hill Unified Oa
EIRISENDINE JESSICA 000528 07/01,/2007

IREIOERAR (408)776-1052

tlargan Hill Unified ] B
BRISENDINE, SANDRA 000528 | AD 07/01/2007 Morgan Hill Unified (408)778-1082
BUSTILLOS, COURTNEY 0005300 12 |07/01/2007 Morgan Hill Unified Live Oak High (408)686-1307
BUTTE, ABRAHAM 000531 11 | 07/01/2007 Morgan Hill Unified Live Oak High (408)752-5030
CARAPIMNHA, CHRISTIMNA 000532 AD07/01/2007 Morgan Hill Unified (408)607 0666 |
Student: ADAMO, DANIEL S
Monday Tuesday Wednesday Thursday Friday Saturday Sunday -
07 022007 07./03,/2007 07/04,2007 07./05,2007 07 /05,2007 07407 /2007 07/08/2007
:00 :00 N/A :00 :00 :00 :00
Hrs  hin Hrs  Min Hrs  hin Hrs  Min Hrs  Min Hrs  Min Hrs  Min
(N = O T = o O 0 O 0 A U e T
[ 1 [ 1 [ 1 [ 1 [ 1 [ 1 [ ]
() Present () Present Present () Present () Present () Present (") Present
Absences are denoted by clicking| Y ¥ ° OuQucOe OuOw Qe OuQueOo OUOueOo
Drap Dirap Drop Dirap
U,UCor0 v | 9 | S| ]

| 14/ 4 @@ QuickSearch:D-
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Maneuver between teacher's attendance weeks using the drop down box
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DPatlan
Text Box
Maneuver between sections using the drop down box
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Absences are denoted by clicking
U, UC or 0
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& SOCRATES Plus - Class Attendance Screen

Students  Info

Exit

Wieek Of Teacher
Folder:]| C:\WHU Attendance | File:|07/02/2007 STEBNER, SCOTT v
Section: |QDD? - Agricultural Landscape Design "|
Type Period Meeting Days/Times Site Mame Foom Start Date Stop Date

|Reg |

|Ann Sobrato High

070172007 | 08/11/2007

Class Roster
Student Name

| 3 BARTON, ROBERT R

Stu ID |Grade|Entry Date

07 /01,2007

District of Residence |Home High School

Margan Hill Unified

Home Phone
(4081776

GOMES, VERA 000507 | AD 07/01/2007 Margan Hill Unified (4087730217 | —
LEE, ¥wONNE 000503 AD 0F/01/2007 Margan Hill Unified (4059270585
MARISCLAN, JENEMETTA P 000509 12 077012007 Morgan Hill Unified Ann Sobrato High (408)343-7985
MARISCLAN, SOYLA F 0005100 AD 07/01,/2007 Margan Hill Unified (408)5343-7985
FARTIN, KAREN 000511 AD 07/01/2007 Margan Hill Unified [40B)779-7023 »

Student: BARTON, ROBERT R

Enrolled
Sunday

Monday Tuesday Wednesday Thursday Friday Saturday
070272007 07 /03/2007 07 /04/2007 07 05/2007 07062007 0707 22007 07,/03/2007
:00 :00 N/A :00 :00 -
Hrs hin Hrs hin Hrs Win Hrs Win Hrs Win Hrs Drop a StUdent by US|ng the drOp
[ [0 [ [0l [ [ E 200 & 00 & down box and pick a reason that
[ 1 [ 1 [ | || I | || I || .
() Present () Present Present () Present () Present OA applles
QOu Cuc o Qu Cuc o U uc 0 QuQucOo QuOueOo Ou Cooor oo o os ToT /
Drap Drap Drag Drag Doy Doy Doy
b | b b

A - Administratively Separated
C - Child Care Meeds
E - Obtained Employment

Prin
F Fawilu lamimse
Print Rosters 14 4 E] @

B

Wick Search: I:' |

Quick Search: |:|

& SOCRATES Plus - Class Attendance Screen

Students  Info  Exit

Wigek Of Teacher
Folder: |C:\MHU Attendance | File: | 07/02/2007 STEBMER, SCOTT "|
Section: |QDD? - Agricultural Landscape Design V|
Type  Period Meeting DayvsiTimes Site Mame Room Start Date Stop Date
Reg | | Ann Sabrato High | | 07,01/2007 | O811/2007
Class Roster The remainder of the students possible :
Student Name Stu ID |Grade|Ei . ne |
™ 5ARTON, ROBERT R el attendance hours will be zeroed out.
GOMES, WERA ooos0? | AD OF 217
LEE, YW OMME ooos0ns | AD OF Th | d h / . t . 955
MARISCLAN, JENENETTA P 0oos09 12 OF € lineé unaer hours mlnl’! €s Is now £
MARIZCLAN, SOYLA F ooos10. AD ojred to denote the student is not 065
_ RMARTIN, KAREM ooost11 ) AD O enrO”ed 025 v
Student: BARTON, ROBERT R =
alle
Monday Tuesday Wednesday Thursday Friday Satyfday Sunday
0722007 07032007 0742007 07ms,/2007 07062007 A7 2007 07032007
:00 :00 N/A 100 100 00 :00
Hrs hiin Hrs hlin Hrs Min Hrs Min Hrs Min Hrs Min Hrs hin
| Joofg] | Joofg] [ ] I8 l:00 & B | B
[ 1 1 [ 1 [ 1 T EE—
() Present (") Present Present (") Present Present Prezent Frezent
Ou Quc o O Ouc Oo U uc o OuUOuc 0o uoouc 0 uoouc 0 uouc 0
Drop Drop Drop Drop Drop Drop rop
3| ] | ¥ [H-Persona v] | 3| ]

Add Students

Print Rosters

14 < D]

Quick Search: I:'
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Drop a student by using the drop down box and pick a reason that applies

DPatlan
Line

DPatlan
Text Box
The remainder of the students possible attendance hours will be zeroed out.

The line under hours/minutes is now red to denote the student is not enrolled
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& SOCRATES Plus - Class

Students

SocPlus now allows changes to be made
using the attendance screen

Folder: C:\@g Attend

Click on Students and choose change
selected student information

oTT

v

e Design

Type  Period Meeting DayvsiTi
Regl 0 |

Class Roster

Add new students using the student option

Start Date Stop Date
|D?fD1QDD? |DEh"I 1/2007

add students

|Studem Name

and choosing -

ADAMO, DANIEL S 000527 11

BRISENDIME, SANDRA
BUSTILLOS, COURTMEY

000529 AD
0oos30) 12

Add Students

Firzt Marme Init L=zt Mame

["S BRISEMNDINE, J 000528 -

?’Q Change Student Information
07/01/20

o7 /0120
izl

First Mame Init Lazt Mame

| |BREENMNE

IESSICA

Home phone: | (403)778-10582

| Thursda

Entry date: |02/04°2007 —+

Grade level: &3 10 O11 (12 O Adutt

Add | [ cuit |

7105/2
00

Hrs Min

|:0IJ
()Pres
()L

/4]

Grade level: (98 10 &1 O12 O Adut

[ Change ] [ Cluit ]

L 3 AL

& SOCRATES Plus - Class Attendance Screen
Students  Info  Exit

Wigek Of Teacher

Folder: |C:\MHU Attendance

| File: |07/23/2007 MYRWOLD, PAUL

Hours can be changed by clicking on| [Enewtors] — Sectiongl® ELEENTEL VAR EETH U R LTRUTEELTE T
the wrench tool Ste hame

James Boys Ranch

Hr=  Min

Please note this will change all
student hours for that particular day

ID | Grade|Entry Date |Distr|

Change time from 4:00 to

5041 1207022007 Santd NOTE: All students with Thursday attendance of 4:00 will
486 1 OVM2L007 Santd racajve the new time.
EYLER, JEAM PAULH aoa 12 07242007 |Sant
FOMNG, ALLEN 000553 07 M2/2007 | Sant
GUTIERREZ, RICARDO 000493 07/02/2007 | Sant | Change | [ Cluit
Student: AHMAD, ALI
Monday Tuesday Wednesday day
07 /23,2007 07/24/2007 07 /25,2007 07
4:00 4:00 4:00 4:00
Hrs hiin Hrs hlin Hrs Min Hrs Min
L 4f00 3| | 4f00 3| | 40 2 4l:00 &
[ 1 [ 1 I 1 [ 1 [ 1 [ 1 [ ]
(%) Present () Present () Present () Present (%) Present Prezent Frezent
QU OUeCo QU OUE G0 QU Oue o Ou Que Qo Ou Quc o U () Us ()0 NI
Drop Drop Drop Drop Drop Drop Drop
3| 3| "] “ “
Add Students 14| 4 E @ Quick Search: I:'
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SocPlus now allows changes to be made using the attendance screen

Click on Students and choose change selected student information

Add new students using the student option and choosing  - add students
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Line

DPatlan
Text Box
Hours can be changed by clicking on the wrench tool

Please note this will change all student hours for that particular day
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& SOCRATES Plus - Class Attendance Screen
Students  Info  Exit

Folder: |C:\MHU Attendance

Type  Period Meeting DayvsiTimes

E Mame

Wigek Of Teacher
| File: \07/30/2007 MYRWOLD, PALL "|
Section: | 7020 - Welding 9|

Room Start Date Stop Date

Reg | |I-F, 8:00am - 12:00pm

/l.James Boys Ranch |

070272007 | 064132005

Class Roster
Student Name

Stu ID |Grade Entry Date Attendance Hours

AHMAD, ALl 000502 12 |O7 7
CHIQUITO, JUAN 000504 07 02/2007 )
DURAN, RAY 000486 11 07/02/2007 Section 7020
| PAULH 000457 12 |O7/D272007 Week of 07/30:2007
SocPlus will show the hours earned 8 12 07022007
for a specific week of the section 3| 1 _|07m2za0e High Schooll 200,00 200 hrs, 00 min
currently being worked on - click Adult 0.00 0 hrs, a0 min
sday Thursday Total 200,00 M 1
Show Hours 007 iy
4:00 (& 4:00 4:00 4:00 (F
Hrs  Min Hrs  Min Hrs  Min Hrs  Min
R L e :00
I () Present | (") Present il (") Present ik (") Present
QU Ouc o QU Oue o QU Oue o QU Oue 0o QU Oue o U e o N e o
Drop Drop Drop Drop Drop Drop Drop
o | o | 9 5| ¥
BRI

& SOCRATES Plus - Class Attendance Screen

Students  Info  Exit

Wigek Of Teacher

Folder: |C:\MHU Attendance

File:

07022007 STEBMER, SCOTT

Period Meeting DaysiTimes

Type
Reg |

Class Roster
Student Name

Print Rosters

SO0y

Agricultural Landscape Design

Sections to
select:

[ BARTON, ROBERT R )
GOMES, VERA 000507 A
LEE, ¥\WONNE 000508 ALY
MARISCLAN, JEMENETTA P 000509 12
MARISCLAN SOYLA F TS Show week of |07/02/2007 === through week of |07/23/2007
AR R LW e Format of (5 123.50 (hours and hundredths)
- — - total hours: 123:30 (hours and minutes)
Print Rosters by clicking on Print o
. . Wednesday
Roster - from this point you can 07/04/2007
choose which weeks you wantto | WNA Pt ] [ Qui
print
I () Present ik () Present " Present I
Qu Quc Qo QU Quc Qo u 0
Crop Cirop Drop Drop Drap Cirop Cirop
3| ] g g 3| ]

Add Students

Oon W
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SocPlus will show the hours earned for a specific week of the section currently being worked on - click Show Hours

DPatlan
Line

DPatlan
Text Box
Print Rosters by clicking on Print Roster - from this point you can choose which weeks you want to print
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